
 
 
 
 

 

 
Executive Officer 

 

The New England Joint Organisation (NEJO) member councils Armidale Regional, 

Glen Innes Severn, Inverell Shire, Moree Plains Shire, Narrabri Shire, Tenterfield Shire 

and Uralla Shire comprise a region of 59,835 square kilometres and are home to 

over 94,000 people.  Located on the Highlands, Slopes and Plains of Northern 

New South Wales, the area covered is diverse in geography and economic 

drivers.  

 

The focus of the organisation is on sustainable economic growth, educated, 

healthy and connected communities and investment in critical infrastructure. The 

NEJO plan and prioritise services/projects which deliver regional benefits, 

advocate to our partners on the need for these services/projects and 

collaborate with our partners to deliver outcomes that serve the interests of the 

region.  The members are united in their commitment to work together to 

improve and create vibrant communities.  

 

The Board is seeking a motivated and knowledgeable Executive Officer to work 

with the Board to develop the strategic direction of the organisation, support the 

Chairperson in their advocacy of the needs of the region, Iiaise with state 

agencies in delivering the JO regional priorities and to implement the decisions of 

the Board.  

 

For additional information or to obtain an Information Pack please visit our 

website www.nejo.nsw.gov.au or contact the Chairperson, Cr Mick Pearce T: 

0488 752 520.  

 

Applications close 5pm Monday 26 April 2021.  
 

 

 

 

 

http://www.nejo.nsw.gov.au/
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BACKGROUND INFORMATION 
 
 

The Position 
 

The New England Joint Organisation of Councils (NEJO) commenced operations 

on 1 July, 2018. NEJO is a statutory body covering the Local Government areas 

of: 

 

 Armidale Regional Council 

 Glen Innes Severn Shire Council 

 Inverell Shire Council 

 Moree Plains Shire Council 

 Narrabri Shire Council 

 Tenterfield Shire Council 

 Uralla Shire Council 

 

The Mayors of these Local Government areas form the Board of Directors of the 

organisation. 

 

It should be noted that Gwydir Shire has resolved to join NEJO and the matter is 

currently with the Minister for Local Government for actioning.  

 

The purpose of the Joint Organisation is to: 

 

 Plan and prioritise projects/services which deliver Regional Benefits 

 Advocate to our partners on the need for these projects/services, and 

 Collaborate with our partners for project/service delivery 

 

The Executive Officer will work with the Board of Directors to develop the strategic 

direction of the organisation, support the Chairperson in their advocacy of the 

needs of the region, liaise with State Agencies in delivering the Joint 

Organisations Regional Priorities and to implement the decisions of the Board for 

the benefit of the Communities of the New England Region. 

 

The position is a ‘permanent part-time’ position, based on the Executive Officer 

working up to 21 hours per week. 

 

Inverell Shire Council supports this position by undertaking the following tasks: 

 

 Secretarial support  

 Financial management  

 Website maintenance 
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The Person  
 

The organisation is seeking a motivated and knowledgeable person for this 

leadership role. 

 

You will have a sound knowledge of government at all levels and its processes, 

particularly in relation to funding of local government. You will be politically 

astute, have negotiation and influencing skills and a successful work history. You 

will have an understanding of current and emerging issues affecting this region. 

 

Your ability to work with the Board of Directors, particularly the Chairperson will be 

critical to ensuring the success of the organisation. 

 

 

Remuneration 
 

The successful candidate will be employed on a two (2) year performance based 

contract, which may be renewed at the completion of the contract, in 

accordance with the terms of the contract. 

 

The total remuneration package will be in the range $55,500 to $68,200 per 

annum (21 hours per week). 

 

The provision of a motor vehicle for official duties will be discussed with the 

successful applicant. 

 

 

The Recruitment Process 
 

a) How to apply 

 

Applications may be lodged by email to executiveofficer@nejo.nsw.gov.au 

 

The following documents are required to be included in your application: 

 

 An application form (a copy is included in this information pack); 

 A detailed, up to date Curriculum Vitae (CV), including very specific 

information on your academic qualifications; 

 A response to the key selection criteria, which cites examples of how you 

meet the criteria (it is not sufficient to merely state what you have done). 

 

The closing date for receipt of applications is 5pm, Monday 26 April 2021. 

 

b) Shortlisting and Interviews 

 

A review of all applications against the selection criteria will be undertaken to 

establish a ‘long list’ of applications for the organisation selection committee to 

review. From that list, a ‘short list’ of applicants will be invited to attend an 

interview with the selection committee. 

 

The preferred candidate(s) will be invited to an interview with the Board of 

Directors. 

 

mailto:executiveofficer@nejo.nsw.gov.au
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c) Interview Panel 

 

The Board has approved the establishment of an interview panel, consisting of 

the following persons: 

 

- Cr Mick Pearce, NEJO Chairperson 

- Cr Peter Petty, NEJO Deputy Chairperson  

- Paul Henry, General Manager, Inverell Shire Council 

- Kate Jessep, General Manager, Uralla Shire Council  

 

The panel has delegated authority to make an appointment to the position.  

 

d) Further Information 

 

Information on the NEJO can be accessed by visiting the organisation’s website 

https://nejo.nsw.gov.au/ 

 

Any other information can be obtained by contacting the Chairperson, Cr 

Michael Pearce, on T: 0488 752 520. 

 

 

SELECTION CRITERIA 
 

To be considered for this role you must meet the following criteria: 

 

Essential Criteria 

 

1. Senior level administrative experience in a relevant multi-functional 

organisation; 

2. Demonstrated application of strategic thinking in the development of 

innovative approaches, concepts and opportunities; 

3. Demonstrated ability to be a ‘self starter’ with a progressive, consultative 

and flexible management approach; 

4. Proven ability to endorse, commit to and implement board decisions; 

5. Experience in political interaction/involvement with State and/or Federal 

Government; 

6. Experience in service delivery functions; 

7. Well developed strategic, communication and interpersonal skills; 

8. Demonstrated ethical leadership skills and the ability to adhere to 

organisational values; 

9. Current NSW Class C drivers licence (or equivalent). 

 

Desirable Criteria 

 

1. Appropriate tertiary qualifications and understanding of modern 

management principles; 

2. Previous experience in establishing and developing an organisation; 

3. Ability to interpret and understand legislation impacting local 

government; 

4. Sound understanding of contemporary sustainability and environmental 

issues; 

5. Knowledge of and experience within local government and the social, 

political and legal frameworks within which it operates. 

https://nejo.nsw.gov.au/
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POSITION DESCRIPTION 

 

 

 

New England Joint 

Organisation 

 
 

Position Description: Executive Officer  

 

Location: 

 

Within the Region 

Classification/Grade/Band: 

 

Professional Band 

Reportable to: 

 

Board of Directors through Chairperson 

Date position description 

approved: 

November 2018 

 

 

 

Joint Organisation Overview 
 

New England Joint Organisation (JO) is comprised of seven Local Government 

areas - Armidale Regional Council, Glen Innes Severn Shire Council, Inverell Shire 

Council, Moree Plains Shire Council, Narrabri Shire Council, Tenterfield Shire 

Council and Uralla Shire Council. The Joint Organisation seeks to be an advocate 

for all parts of the region and provide for the exchange and recognition of 

information and ideas amongst its members and other agencies, to create 

vibrant communities. This will be achieved through the development of strong 

relationships and close interactions with the other spheres of government and 

regional stakeholders. 

 

Note: Gwydir Shire Council has resolved to join the organisation. At the time of 

advertising, the Governor has not gazetted a change of NEJO’s membership.  
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Joint Organisation values 
 

The guiding principles of co-operation, respect, coherence, efficiency and 

alignment define this organisation’s approach to activities that deliver the 

aspirations of our communities. 

 

 

Primary purpose of the position  
 

The primary purpose of the position is to fulfil the obligations of the Executive 

Officer as defined by the Local Government Act 1993, its associated Regulation 

and any other responsibilities delegated by the joint organisation board. 

 

This position will explore new ways of collaboration between communities and 

local and state government to promote regional leadership and cooperation. 

 

The Executive Officer will also: 

 

 Lead management of the New England Joint Organisation 

 Be directly accountable to the Board for the performance of the New 

England Joint Organisation  

 Progress regional strategic planning and priority setting 

 Drive improvements to the way local and state governments work 

together 

 Provide regular reports to the Board on current regional matters 

 Ensure efficient collaboration and engagement with state 

government agencies to deliver on strategic regional planning 

priorities. 

 

Key accountabilities 
 

The Executive Officer will work with the Board by: 

 

 Providing high quality executive management, leadership and 

professional advice on organisational planning and development issues 

 Providing advice to the Board on emerging issues with significant regional 

impacts 

 Identifying and escalating issues to the Board where required to ensure 

they receive appropriate and timely attention 

 Advising the Board and the Chairperson on policy matters 

 Providing an interface between the Board and employees. 
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Key internal relationships 

 

Who Why 

Board members The Board is responsible for establishing 

New England JO’s strategic direction 

while the EO is responsible for providing 

sound advice and the efficient 

implementation of Board decisions and 

the day-to-day management of the 

organisation. 

 

Member Councils It is crucial that the member Councils 

remain fully informed and engaged 

with the New England JO. This will be 

primarily through the member Council 

General Managers or their nominated 

delegates. 

 

 

Key external relationships 

 

Who Why 

Government Agencies Advocacy with key agencies such as 

the Office of Local Government and 

the Federal Government’s Department 

of Infrastructure and Regional 

Development to further develop 

partnerships to assist the JO. 

 

Stare and Federal Ministers Optimal engagement to further New 

England JO’s objectives. 

 

Contractors and Consultants Manage contracts and monitor the 

provisions of service to ensure 

compliance with contract and service 

agreements and the achievement of 

value for money. Negotiate and 

approve contracts and services 

agreements. 

 

Industry Associations Optimal engagement to further New 

England JO’s objectives. 
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Manage the organisation 
 

The Executive Officer will: 

 

 Provide input and facilitate the development of strategic planning and 

prioritisation, with the support of the General Managers of the member 

councils 

 Ensure the Joint Organisation complies with its legislative responsibilities 

 Manage the organisation in a cost-effective and operationally-efficient 

manner consistent with New England Joint Organisation policies and 

strategic plans 

 Assist with the financial management of the Joint Organisation’s assets. 

 

Stakeholder management 
 

The Executive Officer will: 

 

 Assist to develop, manage and maintain strong partnerships with key 

regional contacts and stakeholders to ensure delivery of New England 

Joint Organisation’s strategic regional priorities 

 Maintain a knowledge of regional issues and priorities to facilitate 

communication and negotiation with key agencies, and anticipate and 

respond to problems 

 Facilitate and foster cooperation, information exchange and resource 

sharing among New England Joint Organisation’s member councils 

 Provide informed advice to board members and member councils on 

issues that have significant regional impacts 

 Support development of policies and strategies to capture opportunities 

and achieve a positive outcome for the region 

 Develop and maintain board contacts with government agencies and 

other organisations relevant to achieving New England Joint 

Organisation’s objectives. 

 

Advocacy and collaboration 
 

The Executive Officer will: 

 

 Assist the Chairperson of the New England Joint Organisation maintain a 

regional profile as the leading local government advocate for the region 

 Maintain diplomatic, constructive and positive relationships and 

partnerships with New England Joint Organisation members, members of 

parliament, parliamentary secretaries, ministers, government agencies 

and the wider regional community 

 Collaborate and engage with agencies to ensure that the New England 

Joint Organisation is an effective forum to work with state and local 

government to deliver core strategic regional priorities, infrastructure and 

services that matter most to the community 

 Liaise with agencies on issues of regional significance as needed to gain 

state and federal government commitment to the New England Joint 

Organisation’s strategic regional priorities. 
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Role dimensions 
 

Decision Making 

 

The Executive Officer operates at a high level of intergovernmental engagement, 

collaboration and advocacy and is fully accountable for the accuracy, validity, 

balance and integrity of professional advice and the role performed on behalf of 

the New England Joint Organisation and member councils. 

 

Reporting Lines 

 

The Executive Officer reports to the Joint Organisation between board meetings 

and board members at monthly board meetings. 

 

 
 

Budget/expenditure 

 

 Expenditure that is identified within the annual budget adopted by the 

board, or variations to the budget approved by the board or project 

committees. 

 

  

Board 

Executive 
Officer 
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Key challenges 
 

 Building and maintaining strong working relationships with internal and 

external stakeholders in a new and evolving political framework for 

regional cooperation. 

 Building a regional profile and achieving and sustaining measurable 

regional outcomes consistent with the joint organisation’s adopted 

strategies 

 Identifying future development opportunities for the New England Joint 

Organisation. 

 Maintaining diplomatic, constructive and positive relationships and 

partnerships with member councils, Members of Parliament, parliamentary 

Secretaries, Ministers, government agencies, the wider regional 

community and other joint organisations. 

 

Role requirements 
 

Essential 

 

 Appropriate tertiary qualifications or equivalent in a related discipline such 

as business, economics, marketing/tourism and/or an alternative 

qualification with extensive relevant work experience. 

 Proven leadership and management experience within the public, private 

or not-for-profit sectors. 

 Knowledge and understanding of the financial, economic, environmental 

and social regional issues and drivers facing joint organisation member 

councils, governments, agencies and communities. 

 Experience working in a complex political environment. 

 Class C drivers licence. 
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POSITION APPLICATION FORM 
 

Cover sheet and application form:  This cover sheet must be completed, signed 

and attached to the front of your application.  Please ensure that you have 

addressed the essential and desirable requirements of the position in your 

application. 
 

Lodging your application:  Applications must be emailed by the closing date and 

time specified, to executiveofficer@nejo.nsw.gov.au.  
 

 

Position title: Executive Officer 

Closing date: 26 April 2021 (at 5pm) 

 

Name:  

Postal address: 

 

Contact telephone 

number(s): 

 

E-mail address:  

Preferred method of 

contact:  

      

Email   Post   

      
 

By signing this cover sheet: 
 

 I have read and understood the Information Pack and accept the conditions 

contained in it.  I believe the conditions set out in Information Pack to be fair 

and reasonable; 
 

 I am in agreement for the New England Joint Organisation to contact the 

nominated referees or any other person quoted in my application for 

employment screening checks to be conducted upon me; 
 

 I declare that the information provided in support of my application is true 

and that the qualifications that are asserted in my application are genuine; 

and 
 

 I acknowledge that any employment or offer of employment may be 

withdrawn if I have provided false information in support of my application 

including falsely claimed qualifications. 
 

Signed:   _______________________________        Date:   ___________________________ 
 

I have enclosed the following: 
 

  Claim against the essential and desirable criteria. 

  

  Copy of my resume. 
 

  

mailto:executiveofficer@nejo.nsw.gov.au
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Referees: 
 

Applicants must supply details of at least two (2) current referees: 

 

 

 
 

Name of referee: 
 

Company name: 
 

Position title: 
 

Relationship to referee: 

(e.g. supervisor) 

 

Contact telephone 

number(s): 

 

Email address: 
 

You must advise your referee about your application and give them permission to 

provide a verbal reference. Have you contacted your referee? 

Yes   No   

      
 

 

 

 

 

 

Name of referee: 
 

Company name: 
 

Position title: 
 

Relationship to referee: 

(e.g. supervisor) 

 

Contact telephone 

number(s): 

 

Email address: 
 

You must advise your referee about your application and give them permission to 

provide a verbal reference. Have you contacted your referee? 

Yes   No   
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